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1. O01ue mMoI0KeHUus

1.1. Hacrosimee moyioKeHHE periJaMeHTHpyeT nestenbHocTh Oubnnorexn I'BOY PecryOmmku
Mapuit D1 «9KOHOMHUKO-TIPaBOBasi TUMHa3Ms» (lasiee — 00pa3oBaTelbHAs OPraHU3aLs).

1.2. Hacrosimiee mosokeHne pa3paboTaHo B cooTBeTcTBUU ¢ DepepaibHBIM 3aKOHOM OT
29.12.2012 Ne 273-@3 «O06 obpazoBanuu B Poccuiickoir @enepanumy», npukazoM MUHKYIbTYPbI
Poccun ot 08.10.2012 Ne 1077 «O6 yrBepxkaeHuu [lopsimka yuera TOKYMEHTOB, BXOJSIIUX B
cocraB OmOIMoTeyHOro oHIa» ¢ yderom mucbMa MunobpaszoBanusi Poccun ot 23.03.2004 Ne
14-51-70/13 «O ITpuMepHOM IOJ0KEHUU O OHOIHOTEKE 00IIE00Pa30BATEIBHOIO YUPEKICHUS,
Metoanueckux pekomennanuit ®I'BHY «HIIb um. K. /1. Ymmuckoro» ot 31.05.2017.

1.3. bubGmmoreka sBiseTcs WHOOPMAIMOHHBIM KYJIBTYPHO-00pa30BaTEIbHBIM 3JIEMEHTOM
o0pa3oBaTeNbHON OpraHW3alui, CO3JaHHBIM B IENAX OOECIeUYCHHsI IIpaBa YYaCTHUKOB
00pa3oBaTeNLHOTO Tpollecca Ha OecrulaTHOE MOJIb30BaHWE OMOIMOTEYHO-UH(POPMAMOHHBIMU
pecypcami.

1.4. Tlopsnok MOIB30BaHMS UCTOYHUKAMHU WH(OpMAIINH, TIEPeUYeHh OCHOBHBIX YCIYT U YCIOBUS
UX TPEJOCTABICHUS OIPEIENAIOTCS HACTOSIIUM I0JIO)KEHHEM O OMOIMOTeKe W IpaBUJIaAMH
MOJIb30BaHUsI OMOIMOTEKOH, YTBEP)KICHHBIMH PYKOBOJIUTENIEM 00pa30BaTeIbHON OpraHu3aIny.

1.5. Opraamsanus oOCIy)KMBaHUSI YYaCTHHKOB OOpa30BAaTEIBHOTO MpoOIecca MPOM3BOIUTCS B
COOTBETCTBUM C IIpaBUJIAMHM TEXHUKHM O€30MaCHOCTH M IPOTUBOIOKAPHBIMM, CaHUTAPHO-
TUTHCHHUYCCKUMH Tp€6OBaHI/I$IMI/I.

2. Henu, 3anaun, GpyHKuuu 0U0IHOTEKH

2.1. llenu 6UOAMOTEKH COOTBETCTBYIOT II€NIIM O0OPa30BAaTEIbHOM OpraHU3aIlMM U BKIIOYAIOT B
cebst B ToM umcie. (HopMHUpPOBaHHE OOIICH KYyJIbTYphl JUYHOCTH OOYYAIOIMIMXCS HAa OCHOBE
YCBOEHHsI 0053aTEIbHOTO MHUHUMYMa COJIEpXaHus 00IIeo0pa3oBaTebHBIX MPOTPaMM, HUX
aJanTanus K )U3HU B OOIIECTBE, CO3IaHUE OCHOBBI JUIsI OCO3HAHHOTO BHIOOpA U MOCIICYIOIIETO
OCBOEHUS Mpo(deccCHOHANbHBIX 00pa30BaTeNbHBIX MPOrPaMM, BOCIIUTAHUE TPaXKIaHCTBEHHOCTH,
TPYIOTIO0US, YBOKEHUS K IMpaBaM W CBOOOJAM dYeIIOBEKa, JTIOOBU K OKpYKAMOIIEH MPUPOIE,
Ponune, cembe, popmupoBaHue 310pOBOro oOpasa KU3HH.

2.2. 3anayamu OuOIMOTEKH 00pa30BaTENbHON OpraHU3allui SBISIOTCS:

o0ecrieyeHre YYaCTHMKOB O0Opa30BaTENIbHOTO Ipoliecca JOCTYNOM K HHGpopMaluy,

3HAaHUSAM, HJesM, KYJIbTYpHbIM  LIEHHOCTSIM  TOCPEJICTBOM  HCIOJIb30BAHUS

OMOIMOTEYHO-NH(POPMAITMOHHBIX PECYPCOB 00pPa30BaTENLHON OpraHU3aIlNH;

e TMpUBJIEYEHHE  OOYyYalOIMXCi K  CHCTEMAaTHYeCKOMY  4YTEHUI0  Y4eOHOH,
XyJI0’KECTBEHHOH, HAyYHO-TIOITYJISIPHON JIUTEPATYPHI;

e CO/ICHCTBHE PA3BUTHIO NTO3HABATEIbHBIX HHTEPECOB M CIIOCOOHOCTEH 00yJaromuxcs;

e oO0yueHue ocHoBaM OMOIMOTEUHO-OMOIMOorpadudeckoi rpaMOTHOCTH;

e COJCHCTBHE TNENAaroruyeckuM pabOTHUKaM B 10AO0OpEe HAyYHO-METOAUYECKOMH
JTUTepaTyphl, ”HPOPMUPOBAHUE O HOBBIX TOCTYIUICHUSX B OMOIMOTEUHBIN (HOHST,

e COBEpUICHCTBOBAHME MPEAOCTABIAEMBIX OMOIUMOTEKOM YCIyr Ha OCHOBE BHEIPEHUS

HOBBIX HMH(QOPMAIIMOHHBIX TEXHOJOTUH ¥  KOMIIbIOTEpU3alUKd OHOIMOTEHHO-

MH(OPMAIMOHHBIX IPOIECCOB, (OpMUPOBaHUE KOMPOPTHON OMOIMOTEUHON Cpeabl.

2.3. bubnmnoreka BHIIONHSET CIEAYIONUE (PYHKITUH:



2.3.1. @opmupyer ¢GoHx OubIMOTEUHO-UH(OPMAIIMOHHBIX PECYpCOB  00pa30BaTENbHOU
OpTaHM3aLIH:

e KOMIUIGKTYeT OCHOBHOW ()OHI  Yy4eOHBIMH, XYyJOKCCTBEHHBIMH, HAyYHBIMH,
CIIPaBOYHBIMH, NIEIArOTHYECKUMHU M HAYYHO-TIONYJISIPHBIMH JOKYMEHTAMH;

e yYacTBYeT B KOMIUICKTOBAHUH CICIUAIN3UPOBAHHOIO (HOHNIA YYCOHMKAMH M3 YHUCIIA
BXOAAUIMX B (eiepabHbI MepedeHb YYeOHHMKOB, JOMYLICHHBIX K HCIOJIb30BAHUIO
IpH peaju3alid WMCKIIUX TOCYJapCTBECHHYIO aKKPEIUTAIMI0 00pa30BaTEbHBIX
MPOrpaMM HAYaJIBLHOTO OOIIEro, OCHOBHOTO OOIIEro, CPeaHETr0 O0IIero oopasoBaHus,
U Y4eOHBIMH IOCOOMSIMH, JIONMYIIEHHBIMH K HCIOJB30BAHUIO TIPH pPeaTU3aluu
yKa3aHHBIX 00pa30BaTEIbHBIX IPOTPAMM;

e aKKyMynupyeTr (OHJ JIOKyMEHTOB, CO3/IaBacMbIX B 00pa30BaTEIIbHOW OpraHHU3aluu
(myOnukarmii ¥ paboT MefaroroB 0Opa3oBaTEIbHON OpraHU3alMH, JIYYIINX HAYYHBIX
pabot u pedepaToB yUaIIUXCS U AP.);

e OCYIIECTBIISICT pa3MEIICHUE, OPraHU3aIUI0 K COXPAHHOCTh IOKYMEHTOB,;

e OpraHm3yeT W BEICT CIPaBOYHO-OMOMMOrpaduveckuii  ammapaT.  KaTaJorh
(anaBUTHBIM, CUCTEMATUYCCKHIT), KAPTOTEKH (CHCTEMATHYECKYI0 KapTOTEKy CTarei,
TEMaTHYECKHE KapTOTEKH), DJICKTPOHHBIH Karajor, 0a3pl JaHHBIX MO MPODHUITIO
00pa3oBaTEeNbHON OpraHU3aIIH.

2.3.2. OcymectBisier audepeHINPOBaHHOE OMOIMOTECYHO-HHPOPMAIIMOHHOE O0O0CITy)KUBAHUE
oOyJaromuxcs:

e TpenocTaBisieT HHPOPMALMOHHBIE PECYPCHI HA Pa3IMYHBIX HOCUTEIISX;

e oOpraHu3yer oOy4eHHME HaBbIKaM HE3aBUCUMOIO OHOJMOTEUHOrO I0JIb30BATENs U
noTpeOuTenss HHPOPMALIUHU, COACHCTBYET MHTErPAIlMM KOMIUIEKCA 3HAaHUH, YMEHUN U
HaBBIKOB Pa0OThI C KHUTOW U MH(OpMaIuei;

e OKa3plBaeT HMH(POPMAIMOHHYIO TIOJJICPKKY B pEUICHWH 3a/a4, BO3HHUKAMOIIUX B
mporecce  yueOHOM,  camMooOpa3oBaTeNbHOM M JIOCYrOBOM  JI€ATEILHOCTH
oOyJaromuxcs;

e OpraHM3yeT MacCOBBIE MEpOIPHATHS, OPHUEHTUPOBAHHbIE Ha pa3BUTHE OOIIEH U
YUTATEIbCKOMN KYJIbTYphl JUYHOCTH;

e COJEHCTBYET IEAAaroruyeckuM paOOTHHKaM B OpraHM3allud 00pa3oBaTeIbHOIO
mporiecca 1 I0cyra 00y4Jaromuxcsi.

2.3.3. OcymectBisier audepeHINpPOBaHHOE OUOIMOTESYHO-HHPOPMAIIMOHHOE 00CITy)KUBaHUE
MeAarorn4eckux paboTHUKOB!

e BBISIBISET MH(OPMALIMOHHBIE MOTPEOHOCTH M YJOBIETBOPSET 3alpOChHl, CBSI3aHHBIE C
o0y4eHreM, BOCTUTaHUEM 00yJaroIuxcs,

e COACUCTBYeT  MpOo(eCcCHOHATBHOM  KOMIETEHIIMM  [EJaroroB,  IMOBBIMICHUIO
KBaJIM(DUKAIMH, TPOBEICHUIO aTTeCTallUH,

e OCylIeCTBIsIET Tekymiee uHHPpopMupoBanue (aHH wuHDOpMAIKK, 0030pbI HOBBIX
MOCTYIUICHUHN M MyOJIMKaInii);

e CIOCOOCTBYET MPOBEICHUIO 3aHATUN TTO (POPMUPOBAHIIO WHOOPMAITMOHHONW KYJIBTYPhI
oOyuaromuxcsi, BIseTCs 0a30i IS MPOBEIEHUS MPAKTUYECKUX 3aHATUHN MO paboTe C
MH(POPMAITMOHHBIMHU PECYpCaMH.

3. Opranusanus J1esiTeTbHOCTH OHOJIHOTEKH

3.1. OOmee pyKOBOJICTBO JEATEIBHOCTEIO OWOIMOTEKH OCYIIECTBISIET PYKOBOJMUTENb
00pa30BaTeNbHON OpraHU3aIUH.



3.2. HemnocpencTBeHHOE PYKOBOJACTBO OMOIMOTEKOH OCYIIECTBIAET OMOIMOTEKAph, KOTOPBIHA
Ha3HA4YaeTCs PyKOBOAUTENIEM 00pa30BaTEIbHON OpraHNn3aIlHH.

3.3. bubnnoTekapb HeceT OTBETCTBEHHOCTH B IIPEENIax CBOCH KOMIIETEHIIMHU 32 OpraHU3aluIo U
pe3yIbTaThl ACSITEILHOCTH OUOIMOTEKH.

3.4. bubmmorekapp pa3pabaTblBaeT M TNPEIACTABISIECT PYKOBOIUTENO 00pa3oBaTeIbHON
OpraHHU3aIH Ha YTBEPKACHUE CIIETYIOIINE JOKYMEHTHI:

e TIOJIOKEHHUE O OMOIMOTEeKe, MPaBHIIa TIOJIL30BaHUs OMOINOTEKOMH;
e IUIAHOBO-OTYETHYIO JIOKYMECHTAIIMIO.

3.5. B cocTaB OMOJIMOTEKN BXOIUT:,

e a0OHEMEHT;
e OT/EN y4eOHUKOB;
e MeJuaTexa.

3.6. bubnmuoreuHo-uH(GOpMAIMOHHOE OOCTY)KUBAHUE OCYIIECTBISETCSI B COOTBETCTBHH C
I1aHaMu PaboThl OMOIMOTEKH M PEKUMOM PabOThl 00Pa30BaTEIHLHON OPraHU3aIlUH.

3.7. Pexxum paboTbl OMONMMOTEKH omperensercss OMOIMOTEKapeM C y4eToM pexxuma paboTh
00pa30BaTeIbHOI OpraHu3allly.

4. Y4er nocrymnjieHusi U BbIObITHS JOKYMEHTOB 0u0/1oTedHoro gonaa
4.1. TTpuem noKyMeHTOB B (poH[ OMOIMOTEKH BKIIOYAET CIEAYIONINE ONEPallUn:

e CBEpKa MOCTYIUICHMH C TIEPBHYHBIM YYETHBIM JOKYMEHTOM (HakKjIagHas, akT),
BKJTIOYAOIIUM CITUCOK MMOCTYIHUBIIUX JOKYMEHTOB;

e COCTaBJCHHME TMEPBHYHOTO  YYETHOTO JOKYMEHTa [UIsl  TOCTYyIUIeHWH — 0e3
CONPOBOAUTENBHON TOKYMEHTAIWH;

e pETUCTpaIys TOCTYIHMBIIUX TOKYMEHTOB B PErHCTpPax CYyMMapHOTO, TPYIIIOBOTO U
unauBuayansaoro yuera (TOCT 7.0.93-2015 «bubnuoteunsiii ¢oua. TexHomOrUs
(bopMupOBaHUY).

4.2. IIpn mOnoJTHEHUH OCHOBHOTO OMOIMOTEYHOTO (POHIa HEOOXOAUMO COOIM0IaTh TPEOOBaHNUS
@enepanpHoro 3akoHa or 25.07.2002 Ne 114-®3 «O mpOTHBOAEHCTBHH JKCTPEMHCTCKOM
NEeSTENbHOCTHY. JIOKYMEHTBI, BKJIOYCHHbIE B TEpPEYCHb HSKCTPEMHUCTCKHUX MaTEpHUasoB,
PHOOPETaTh 3aNPEIIECHO, IPH BBISBIICHUH UX B ()OHJIE — U3BIMATh U3 JIOCTYIIA.

4.3. Ydaer u 006paboTKka JOKYMEHTOB OMOIHOTEYHOro (hoHa.

4.3.1. Yuer u 006paboTKka JOKYMEHTOB OCHOBHOTO (DOH/A OCYIIECTBISCTCS WHIUBUAYATHHBIM
criocoboM. CBeficHHSI O TTOCTYIUBIIMX TI€YATHBIX JIOKYMEHTax BHOcATCS B «HBeHTapHYIO
KHUTY» - «KHUTY CyMMapHOT0 y4eTa JOKYMEHTOB OCHOBHOTO (hOHIAY.

ITocTynuBmMM JTOKYMEHTaM IIPUCBAMBAIOT HHIMBUAYAJIbHBIM PErUCTPALMOHHBIA HOMED
(MHBeHTapHBI HOMEp WJIM WHOHM 3HAK, MPHHATHIH B KayeCTBE PETUCTPALIMOHHOTO HOMEpa,
CHCTEMHBII HOMEp IS DJICKTPOHHBIX JTOKYMEHTOB).



Perucrpanmonnele HOMEpa OTMEYAIOT B PErUCTPax HMHIAUBUIYAIBHOIO y4eTa IJOKYMEHTOB —
WHBEHTApHON KHHTE, yUYeTHOH 0a3e JaHHBIX.

Bce »Kx3eMIuisapel NPUHATBHIX  HM3MaHMKA mTemnentoTcs. lltemmens ¢ HauMEHOBaHHUEM
00pa3oBaTeNbHON OpraHM3aliK JIOJDKEH OBITh MPSMOYTOJIbHOW (OpMBI, pa3MepoM He
oospire ueM 1,5 x 4 cm.

[ITeMnens cTaBUTCSE HA 000POTE TUTYIILHOTO JiMcTa (MPH OTCYTCTBUU TUTYJIBHOTO JIMCTA — HA
NIEPBOIl CTpaHUIIC TEKCTa IOJ| 3arjiaBueMm), Ha 17-i cTpaHHIIe O] TEKCTOM B JICBOM HIDKHEM
yriay U Ha 000poTe Kaxkaoro npuioxenus. Ha Opomrropax u KypHajax IITEMIENb CTaBUTCA
TOJIBKO Ha O0JIOKKE WX Ha IIEPBOM CTPAHUIIE TEKCTA.

CocTaB OCHOBHOTO (poHJAa (PUKCUPYETCS B KapTOYHOM aI(PaBUTHOM KaTallore, B AJIEKTPOHHOU
0a3e JaHHBIX OMOJIMOTEKH.

4.3.2. Yuer u o0paboTka crenuanu3upoBaHHoro ¢ouma. Crenuanu3upoBaHHBIA (GOHA
YUYHUTBHIBACTCS U XPAHUTCS OTIEIBHO OT OCHOBHOTO OMOIMOTEYHOTrO (hOHAA.

Y4yeT JOKYMEHTOB CHELHMAIM3UPOBAHHOIO (OHIA, KaK MHOTOIK3EMIUIIDHOW JIUTEpaTyphl,
OCYIIECTBIISICTCS] TPYIIIOBBIM CIIOCOOOM M OTpakaeTcst B «KHUTEe CyMMapHOTo y4era y4yeOHOTro
(boHIa» U B KAPTOTEKE PErUCTPALIIOHHBIX KAPTOYEK.

Ha kaxxnoe HanMeHOBaHME JOKYMEHTOB CHEILMAIM3MPOBAHHOIO (POHIA 3aBOJUTCS OTIENIbHAs
yueTHas Kkaprouka. Kaprouku c¢ OubauorpaduueckuM ONHMCAHHEM MW3/1aHUM y4eOHUKOB
paccTaBiISIOTCA B YUETHYIO KapTOTEKy IO KJlaccaM, a BHYTPH KJIACCOB — IO ain(aBuTy GaMIINi
aBTOpOB WM 3amiaBuid. JlId  KOHTpOJIA 3a COXPAaHHOCTBIO YUETHBIX KapTOYEK OHU
peructpupytorcs B «OKypHaie perucrpanuy y4eTHbIX KapTOueK YUYEOHUKOBY.

Texuauueckas 00pabOTKa TOKyMEHTOB IPEAYCMAaTPUBACT CIEAYIONINE OTIEPAIIHH:

e TIPOCTABJICHWE HA KaXJOM JIOKYMEHTE INTEMIeNss OUOIMOTEKH B COOTBETCTBHH C
myHKTOM 4.3.1 HACTOAIIEro NOJOKEHUS,
e 3aMOJIHEHUE WHINBHIYATHLHOTO POPMYIIspa YUTATEIS.

VYyer cnenuanu3upoBaHHOrO (hoHAA MpeaycMaTpuBaeT OTpPakK€HHUE ero COCTaBa B CIIPABOYHO-
oubnmorpaduueckom anmnapare OMOIMOTEKH, B TOM YHCIIE B DJIEKTPOHHOI 0a3e TaHHBIX.

4.4. BoiObITHE TOKYMEHTOB OMOIMOTEYHOTO (POHIA.

4.4.1. TlpuuuHbl, 0 KOTOPBIM JIOKYMEHT MOKET OBITh BBIBEIEH M3 COCTaBa OMOIMOTEYHOIO
(doHa, BKIIOYAIOT B TOM YUCIIE€ BETXOCTh, 1€()EKTHOCTh, YCTAPEIOCTh M0 COJIEPKAHUIO, YTpaTy.
HckmoueHne TOKyMeHTa u3 OMOIMOTeyHOro oHa MPOBOIUTCS HA OCHOBAaHUM aHajIN3a COCTaBa
6ubnmoTeyHoro GoHa U Pe3yIbTaTOB €ro MPOBEPKHU.

4.4.2. Tlong BeTXOCThIO JOKYMEHTa ITOHUMAIOT pPe3yJIbTaT E€CTECTBEHHOTO CTapeHUsS WIN
(bU3UYECKOTO U3HOCA TOKYMEHTA.

44.3. Tlon negexTHOCTbIO [JOKYMEHTa TMOHUMAIOT YaCTHYHYI0 WIM TOJHYK YTpaTy
HKCIUTYaTaIlMOHHBIX KaYeCTB IOKYMEHTA B PE3yJIbTaTe BHEIIHETO BO3/ICHCTBUSI.



4.4.4. Tloxg ycrapenocTbl0 IO COACPKAHUIO IMOHMMAIOT IOTEPI0 AaKTyaJlbHOCTU TEMATHUKH,
HOJTBEPKIAEMYIO OTCYTCTBUEM CIpoca  YHUTaTeneH, HEBOCTPEOOBAHHOCTHIO B
nepepacnpeeIeHUH U pealn3aluu.

4.4.5. Tlox yrpaTtoii JOKyMEHTa IIOHUMAIOT €r0 OTCYTCTBHE B (pOHAEC OMOINOTEKH MO MPUYMHAM
HOTEPH, XHIICHHs, OCJCTBUN CTHUXMHHOIO, TEXHOICHHOro (B TOM YHCIE XaKEPCKOW aTakw
HEBOCCTAHOBMMOTO COOS 3JIEKTPOHHOTO 00OPYIOBaHMSA) WM COLMAIBHOTO XapakTepa, IIo
HEYCTAaHOBJICHHOH NPHYHUHE.

4.4.6. Ilpomecc HCKIIOYCHHUS JTOKYMEHTOB U3 (GoHAa OHOIMOTEKH OCYIIECTBISAECTCS B
cooTBeTcTBUH C [lopsnkoM ydera MOKYMEHTOB, BXOISAIIUMX B cocTaB OuOmmoTedHoro (onna,
YTBEP)KJICHHBIM ITpuka3zoM MunkynbTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpiObITHE TOKYMEHTOB OMOIMOTEYHOTO (DOHAA MPOU3BOIUTCS B PE3YIbTATE MX CIIUCAHHS
KOMHMCCHUEH, CO31aHHON PyKOBOAMUTENEM 00pa30BaTEIbHOW OpraHU3aliH1.

4.4.8. VYrTunmzanusi CIHMCAHHBIX JOKYMEHTOB OubmmoreyHoro ¢oHIa MPOU3BOAUTCA B
COOTBETCTBUU C 3aKOHOJATENBLCTBOM Poccuiickon Penepannu.

5. IIpoBepka nokymeHTOB O0MO1HOTEYHOrO (hoHIA

5.1. IlnanoBas mpoBepKa TOKYMEHTOB OMOIMOTEYHOro ()OHIA MPOBOAMUTCA C MEPUOIUYHOCTHIO
OJIMH pa3 B IATh JIET HA OCHOBAaHHUHU TpaduKa MPOBEPKH, YTBEPIKICHHOTO ONOIMOTEKapEM.

5.2. BaemmaHoBas TmpoBepKa JOKYMEHTOB OuOMMOTEYHOr0 (OHAA TMPOUZBOAMTCA B
00513aTeJIbHOM MOpSJIKE:

e IIpH BBISBJICHUU (PAKTOB XULIECHUS, 3II0YNOTPEOIECHUS WIN IOPYU JOKYMEHTOB,

e B Cllydae CTUXMMHOTrO O€ICTBUS, MOXapa WIM JPYIMX 4Ype3BbIYAMHBIX CHUTYyallUi,
BBI3BAHHBIX 9KCTPEMAJIBHBIMU YCIOBUSIMU,

e TIpU PEOpraHU3allvy WIH JUKBUIAIMH 00pa30BaTeIbHON OpraHU3aliy.

5.3. Ilo uroram mnpoBepkH OMOIMOTEKAPh COCTABISIET AaKT, MOANUCHIBAET U XPAHUT €ro B
OubmmoTeke B TEYEHHWE CpPOKA, YCTAaHOBJIEHHOTO HOMEHKIaTtypoil nen. Ecmm kakue-To
JIOKYMEHTBI OTCYTCTBYIOT 110 HEYCTaHOBJIEHHOM MpHUYMHE, TO K AaKTy MNPUKIAAbIBAeTCA HUX
CIIUCOK, B KOTOPOM (DPMKCHUPYIOTCS CBEICHHS O KOJUYECTBE JOKYMEHTOB OMOIMOTEYHOro (hoHaa
B HJIMYUM M KOJIMYECTBE OTCYTCTBYIOLIMX JIOKYMEHTOB, B TOM YHCIIE IO HEYCTaHOBJIEHHOM
npu4rHe. B akTe Takke yKa3plBaeTCs HOMEp M JlaTa aKTa MPEAbIIYIIEH MTPOBEPKH.

5.4. Bo Bpems mnpoBepkd JOKYMEHTOB OMOIMOTEYHOro (oHIa PaOOTHUKU OTCIEKHUBAIOT
HaJIMYMe OSKCTPEMUCTCKMX MaTepUalioB, KOTOpble BXOIAT B  (eaepanbHbli  CIHCOK,
onyonmMkoBaHHbINM MuHioctoM Poccun Ha cBoeM caiite.

Ecin Oubnuorexkaph HalJeT SKCTPEMUCTCKHMN MaTepuaj, TO JOJDKEH OTpaHUYUTh K HEMY
JIOCTYII CO CTOPOHBI ITOJI30BATENECH.

5.5. Ilpum BbIABIEHHMHM B Tpolecce MpoBepKkH (OHAA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTaHOBJICHHS BHHOBHBIX JIMI] YOBITKM IO HEJOCTayaM CIHCHIBAIOTCS B
COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATEIHCTBOM.
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